Partners eCare TIP SHEET

Preference Lists

(updated 5/7/2015)

=g Try It Out

Preference Lists are a function of Epic Used to help facilitate ordering of clinical services. These will be

most convenient for the following situations:

e Studies with very complicated orders and/or complicated protocol timelines.
e Studies that have multiple staff members entering orders.

1. From your Dashboard select Preference List Composer. (Bottom right of screen)
You will now be in the Preference List Selector.

2. Inthe Match field search for your own name and hit enter or select Find. (1)
3. Select the Preference List Your name (user ID) RESEARCH STUDIES PREFERENCE OP. (2)
4. Select Edit.

[Preference List Selector 1 '
Match:  |chris asparagus Flnd
D | Name
22550 PARAGHS GHRIS S {RSHTEAMIZ BESTRRAGTIGE PREFERENGER
22849 ASPARAGUS, CHRIS'S (RSHTEAMO02) BESTPRACTICE PREFERENCE OP
22860 ASPARAGUS, CHRIS'S (RSHTEAMO2) BULK ORDERS PREFERENCE IP
22859 ASPARAGUS, CHRIS'S (RSHTEAMO2) BULK ORDERS PREFERENCE OP
22852 ASPARAGUS, CHRIS'S (RSHTEAMO2) CLINKB PREFERENCE IP
22651 ASPARAGUS, CHRIS'S (RSHTEAMO2) CLINKB PREFERENCE OP
22844 ASPARAGUS, CHRIS'S (RSHTEAMO2) EDUCATION PREFERENCE IP
22843 ASPARAGUS, CHRIS'S (RSHTEAMO02) EDUCATION PREFERENCE OP
22632 ASPARAGUS, CHRIS'S (RSHTEAMO2) EKG PREFERENCE IP
22831 ASPARAGUS, CHRIS'S (RSHTEAMO2) EKG PREFERENCE OP
22861 ASPARAGUS, CHRIS'S (RSHTEAMO02) FACILITY ADMINISTERED MEDICATIONS PREFERENCE IP
22854 ASPARAGUS, CHRIS'S (RSHTEAMO2) HAIKU/CANTO MEDICATIONS PREFERENCE IP
22853 ASPARAGUS, CHRIS'S (RSHTEAMO2) HAIKU/CANTO MEDICATIONS PREFERENCE OP
22630 ASPARAGUS, CHRIS'S (RSHTEAMOZ) IMAGING PREFERENCE IP
22829 ASPARAGUS, CHRIS'S (RSHTEAMO2) IMAGING PREFERENCE OP
22834 ASPARAGUS, CHRIS'S (RSHTEAMOZ2) IMMUNIZATIONS PREFERENCE 1P
22633 ASPARAGUS, CHRIS'S (RSHTEAMOZ) IMMUNIZATIONS PREFEREMNCE OP
22828 ASPARAGUS, CHRIS'S (RSHTEAMO2) LABS PREFERENCE IP
22627 ASPARAGUS, CHRIS'S (RSHTEAMOZ) LABS PREFERENCE OP
22856 ASPARAGUS, CHRIS'S (RSHTEAMO02) MEDICATIONS PREFEREMCE IP
22855 ASPARAGUS, CHRIS'S (RSHTEAMO02) MEDICATIONS PREFERENCE OP
22648 ASPARAGUS, CHRIS'S (RSHTEAMOZ) NURSING ORDERS PREFERENCE IP
22847 ASPARAGUS, CHRIS'S (RSHTEAMO02) NURSING ORDERS PREFERENCE OP
22838 ASPARAGUS, CHRIS'S (RSHTEAMO2) OFFICE VISITS PREFERENCE IP
22837 ASPARAGUS, CHRIS'S (RSHTEAMO2) OFFICE VISITS PREFERENCE OP
22858 ASPARAGUS, CHRIS'S (RSHTEAMO2) ORDERS PREFERENCE IP
22857 ASPARAGUS, CHRIS'S (RSHTEAMOZ2) ORDERS PREFERENCE OP
22836 ASPARAGUS, CHRIS'S (RSHTEAMO2) OTHER PREFERENCE IP
22835 ASPARAGUS, CHRIS'S (RSHTEAMO02) OTHER PREFERENCE OP
22640 ASPARAGUS, CHRIS'S (RSHTEAMOZ2) PROCEDURES PREFERENCE IP
22839 2 ASPARAGUS, CHRIS'S (RSHTEAMO02) PROCEDURES PREFERENCE OP
22846 ASPARAGUS, CHRIS'S (RSHTEAMO2) REFERRALS PREFERENCE IP
22845 ASPARAGUS, CHRIS'S (RSHTEAMO02) REFERRALS PREFERENCE OP
ASPARAGUS, CHRIS'S (RSHTEAMO02) RESEARCH STUDIES PREFERENC
ASPARAGUS, CHRIS'S (RSHTEAMO2) SUPPLIES PREFEREMNCE 1P
ASPARAGUS, CHRIS'S (RSHTEAMO2) SUPPLIES PREFERENCE OP 3
F Show outpatient preference [ists ™ Show inpatient preference lists

Copy User | Edit | Qlose |

You will now be in the Preference List Composer.



Partners eCare TIP SHEET

From here you will build your studies preference list.

jo

Mew Section

1. Select
a. This will open the New Section screen. In the Display field enter the study name and
select Accept.

Display name: | O |

Sort alphabetically in order entry: s

Accept I Cancel |

@

2. Select Mew Subsection to create the first encounter or visit for your study.
a. This will open the New Subsection screen. In the Display field create a name for this first
encounter. (example: Screening visit)

@

3. If you now re-highlight the original Section (Study Name) and select Mew Subsection again you
will create the second encounter for your study.
a. This will again open the New Subsection screen. In the Display field create a name for
this second encounter. (example: Visit 1)
4. You can continue steps 6 and 7 giving all your new subsections new names that are appropriate

for your study protocol (example: Visit 2, Visit 3, and Visit 4)
ASPARAGUS, CHRIS'S (RSHTEAMO02) RESEARCH STUDIES PREFERENCE OP [22862] - Qutpatient

£ §o ki B % % % /

Properties i New Section MNew Subsection Remove Section | Newltem [nsertltemn Remove ltem | Edit Defaults

@_Q, Preference List Sections 0] |Name |Summary
=8 Vit. D Study

..[@ Screening Visit
B Visit 1

B Visit 2

B Visit 3

------ [ Visit 4

Note: If you create a subsection under another subsection by mistake you can click and drag the
subsection (visit) and place it under the section (Study Name).

Now that the section (study) and subsections (visits) are set up, new items (order preferences) are
placed in the respective visits.
1. Select to highlight the subsection (visit) you would like to put an order preference into and

%

select Lewltem

2. This will open the Preference List Composer for orderable items.
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a. Inthe Orderable field type in the order needed for that visit and click the magnifying
glass to search for that item.

*v Preference List Zomposer

Orderable: urine pregnancy test o

Display name: ' |

a. Select the specific order needed and select Accept.
On the next screen ensure this is how the order should be set up on the preference list
and select Accept.

c. You will now see the selected order in the subsection of the study.

@_@ Preference List Sections D |Name |Summary

=8 Vit. D Study RESONLY25808 URINE PREGNANCY TEST Expected-S, Expires-5+366, Routine, Lab Collect
--Ch Screening Visit

- Visit 3
LB Visitd

3. Repeat steps 1 and 2 to enter all preferred orders into all other subsections (Visits).

After the preference list is completed in the Preference List Composer exit out of the Preference List
Composer. (Your preference list will automatically save)

The preference list will now be available when placing an order for a subject.

1. While in the subjects encounter select < New Order
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412212015 visit with Physician Family Medicine, MD for OFFICE VISIT | 7 | Actions ~ | Resize
B questionnaires ElBenefits Inquiy ByScans « 4 Dictations » o Open Orders &8 Care Teams &PrintAVS B|PreviewAvs 2 Media Manager

T @ Research Studies click to open
Research Studies Show: " Inactive [~ Pre-consent [~ Deleted
SmartSets Mo active Research Studies.

Zedj g‘hofe[s & SmartSets clickto open
end Cha
Search |dpadd
= 3uggestions
[” | Hypercholesteralemia follow-up (Express Lane) @ [ ) Hypertension follow-up (Express Laneg) @
Right click on a Smart3et to add to favorites. Nﬁ Open SmartSets ,‘X Clear Selection |
@Memcatwonsaorders clickto open
4 Create Medication List Commehts
Search for new order ‘#New Order | | Options (%) |
Name 2 Dose, Route, Frequency H

This will open the Preference List Browser where orders can be searched and selected.
To find the preference list that was just created

1. Inthe navigator on left select Research Studies
2. There will be a drop down showing the study you created in the Preference List Composer.
3. You will then see your visits and preferred orders for each visit that was set up in the Preference

List Composer. You can now select these orders from this list.

Eﬂ' Preference List B ser - Apple Leopold = = =
| | [searcn EVEEN G [ Preference List (FS) || Facility List (FE) Clear Selected
® F During visit O & Orders and Prescriptions I e e
Coagulaﬁ;;-l ;I Research Studies ;I
Micro Protocols (Research Studies)

[0 Lists contain orderable meds/procedures from

H""E ot Mark IRE Protocols
ormonesftumor Mar - —
Immunolo: Vit. D Study (Research Studies)
Path ay Screening Visit (Research Studies - Vit. D Study)
@ ) [¢225-0H wvitamin D £ URINE PREGNANCY TEST
Therapeutic Drugs [J¢2CBC and differential
Csf Visit 1 (Research Studies : Vit. D Study)
POCT [J¥225-0OH vitamin O [J¥2ID-vitamin © (10-312) tablet 400 units
Panels [J¢=CBC and differential
Miscellaneous Visit 2 (Research Studies - Vit. D Study)
> Imaging [¢225-0H wvitamin O O<2i0-vitamin O (10-312) tablet 00 units
» Procedures [J¢sCBC and differential
» Orders Visit 3 (Research Studies : Vit. D Study)
> Meds [J¥225-0OH vitamin O OZsID-vitamin D (10-312) tablet 400 units
-Research Studies [J¥2cBC and differential
Protocols Visit 4 (Research Studies : Vit. D Study)
[=Vit. D Stody | [1¢725-0H wvitamin D O<sI0-vitamin D (10-312) tablet 400 units
Screening Visit [J¥sCBC and differential
Visit 1 o
Visit 2 Immunizations
Visit 3 AHOS (ITOTZatroTTs )
Visit 4 [0 DT vaccine less than Tyo IM [0 HiB PRP-T conjugate vaccine 4 dose IM
FTmmunizations [0 DTaP HepB IPV combined vaccine IM [0 HPW vaccine guadrivalent 3 dose IM
> Supplies |- [] DTaP HiB combined vaccine IM O occal i wvaccine 4-valent IM
- [0 DTaP HiB IPV combined vaccine IM [0 Meningoceccal polysaccharide vaccine
=i —— =i — subcutaneous =l| [ Accept ][ cancel

Within the Preference List Composer users are able to share (push and pull) their preference lists with
other members of the study. There are 2 different ways to share preference lists.

1. Push your preference list onto another user’s preference list

2. Pull a preference from another user onto your preference list
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To share preference lists use the following steps:

1. From your dashboard open the Preference List Composer

2. Select Copy User . (This will be at the bottom left of the screen)

3. This will open the PrefList Copy User screen. You will notice your name defaults to the To user:
field. This is done purposefully because you should typically pull preference lists to yourself
rather than push yours onto others.

a. Ifyouareinthe To user field then you will pull a preference list to yourself
b. If youare in the From user field then you will push your preference list to another
person.

4. Inthe From User: field enter the username you would like to pull the preference list from. (1)

PreflList Copy User

—Select Users and Ordering Mode —Copy Option
From user: ,"Jl * Merge 2
1 To user: ASPARAGUS, CHRIS [RSHTEAMDZ] " Replace
Ordering mode: Both

el e TN e e S T e e e

5. In the Copy Option box you will notice Merge is selected. This will allow you to merge the
preference lists rather than replace the preference lists. (2)
a. Merge: This will add the pushed or pulled list onto the users previous lists
b. Replace: This will replace and erase any previous preference lists and replace them with
the new pushed or pulled preference list. (This should NEVER be used as it will erase any
previous preference lists made by the user)
6. Inthe Select Preference List Types scroll down and select box next to Research Studies
(Outpatient) this indicates that you would like to pull all of the Research Studies (Outpatient)
preference lists from the ‘From user’.

[~ Facility Administered Medications - 0 0
, Research Studies (Outpatient) 7 157,

7. Now select Copy.

B Copy | Close |

You will see a pop up stating Copy Complete. You can now close the PrefList Copy User screen.

If you now go into the Preference List Selector and find your preference list, Your name (user ID)
RESEARCH STUDIES PREFERENCE OP, and select Edit you will notice the new preference list you just
pulled in and merged with yours.
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g/ Properties ’ | Mew Section MNew Subsecti

{ Compo... - -

[ Preference List Seetiens |0
=0 Vit. D Study
----- & Screening Visit
..... & Visit 1 Created by you
----- G Visit 2
----- & Visit 3
----- Gh Visit 4
=B Insomnia Study

""" h Screening Visit Created by another staff

..... & V?s?ﬁ [Enrul!ment} member and pulled into
----- G Visit 2 (overnight) r oreference list

----- Gh Visit 3 {ovemnight) yOUT preference s
----- G Visit 4 [Exit Interview)

Both these preference lists will now be available when placing an order for a subject.

A ser - Av _ | 0 | X |
| | | search | Bre Preference List (F5) || Facilty List (F6) Clear Selected
® £ During vist @ 4 Orders and Prescriptions Selected Orders
Path =] vit D Study (Research Studies) -
Therapeutic Drugs Screening Visit (Research Studies : Vit. D Study)
Csf [1%525-0H vitamin D [J#:URINE PREGNANCY TEST
POCT [J{2CBC and differential
Panels Visit1 (Research Studies - Vit. D Study)
Miscellaneous [O5s25-0H vitamin D [%sID-vitamin D (10-312) tablet 400 units
> Imaging [I%:CBC and differential
» Procedures Visit 2 (Research Studies - Vit. D Study)
> Orders [J%25-0H vitamin D [¥zI0-vitamin D (10-312) tablet 400 units
> Meds [J72CBC and differential
> Research Studies Visit 3 (Research Studies : Vit. D Study)
Protocols DﬁZS-OH v'rtarnin D . DﬁlD—vﬂamin D (10-312) tablet 400 units
<Vit. D Study [¥2CBC and differential
Screening Visit Visit 4 (Research Studies : Vit. D Study)
Visit 1 [0%%25-0H vitamin D s I0-vitamin D (10-312) tablet 400 units
.. [¥sCBC and differential
Visit 2 = —
Visit 3 Insomnia Study (Research Studies)
. Screening Visit (Research Studies : Insomnia Study)
Visit 4 ) ) ' )
=1 12 Stud [¥:Basic metabolic panel [¥Drugs of abuse, urine
";2:';2':;“ l:..fizi ’ [¥2CBC and differential [J¥zURINE PREGNANCY TEST
Visit 1 (E 9 lIment Visit 1 (Enrollment) (Research Studies : Insomnia Study)
!5! {Enrol .men ) [+sBasic metabolic panel [%s5leep Deprived Eeg
stft 2 ‘9“9’“!9“} [075CBC and differential
stft 3 lo\n.armght}. Visit 2 (overnight) (Research Studies : Insomnia Study)
V'S't_ 4 lI.EXIt Interview [<sBasic metabolic panel [¢25leep Deprived Eeg
Hﬁﬂ’rﬂﬂﬂﬁ%ﬁﬂ—j [J7:CBC and differential
ﬂ | ,l Viii‘tfrﬁloyernlighlt.} (RPTsearch Studies : Insorﬂ‘nfmStudf} o j | Accept | | Cancel




